
wn UNITY DAY GUIDELINES 

PURPOSE 

The purpose of the Unity Day Event shall be an annual picnic, full day event 

or weekend convention for unification of the Fellowship of the Southwest 

Florida Areas of Narcotics Anonymous. 

MEMBERSHIP 

The Unity Day Event shall consist of (but not limited to) representation of the 

(4) areas of the Southwest Florida fellowship of Narcotics Anonymous; 

Sunset Coast, Gulf Coast, Peace River and Shark Coast. 

UNITY DAY EVENT COMMITTEE 

1) The purpose of the Event Committee is to coordinate and conduct the annual 

Unity Day Event of the Southwest Florida Areas of Narcotics An onymous. 

2) The Event Committee consists of (but not limited to) representation of the (4) 

areas of the Southwest Florida fellowship of Narcotics Anonymous; Sunset 

Coast, Gulf Coast, Peace River and Shark Coast. The Event Committee 

meetings are open to anyone and an effort should be made to encourage 

support including participation from all members. 

3) FUNDING for the Unity Day Event shall be requested as the same amounts 

from all participating areas. Those funds will be deposited into a bank account 

maintained by the treasurer (Treasurer and Chairperson to be signers on the 

account) and held accountable to the Event Committee and the participating 

areas. All proceeds from the Unity Day event shall be divided equally among 

the participating areas along with the financial report of all money transactions. 

4) The first task of the Event Committee shall be ELECTIONS representing the 

(4) areas of the Southwest Florida fellowship of Narcotics Anonymous; Sunset 

Coast, Gulf Coast, Peace River and Shark Coast. The Event Committee shall 

elect an Event Chair, Vice Chair, Secretary, Treasurer, Arts and Graphics, 

Fundraising, Site Selection and participating area representation (PAR). 

Chairperson 
" Must have (4) four years minimum clean time and prior committee 

experience. 
"Presides at all Event Committee meetings. 



" Prepares an agenda. 
" Insures that committee members are informed of any sudden changes in 

meeting times or places. 
" Is cosigner on Event Committee bank account. 

" Only votes in case of a tie. 
" Insurers an updated event report is submitted to all supporting areas. 

Vice-Chairperson 
" Must have (3) three years minimum clean time and prior committee 

experience. 
" Will assume the responsibilities of the Chairperson in the event of their 

absence. 
" Assists the Chairperson in overall coordination. 

" Cosigner on the Host Committee bank account. 

Secretary 
" Must have (1) one year minimum clean time. 

" Shall maintain and distribute minutes of all Event Committee meetings to 

" Host Committee and Board of Dire ctors President. 

" Shall maintain files of all Host Committee and Subcommittee minutes. 

" Shall maintain archives. 

Treasurer 
" Shall maintain the Host Committee bank account. 

" Keeps records of all income and expenditures. 

" Assists in preparation of budget for the Unity Day Event. 

" Is responsible for the payment of all Event Committee expenses. 

" Will be responsible for the collection and deposit of Event funds received. 

" Prepares a financial statement at the end of the Unity Day Event to be given 

by the Chairperson to each PAR for all of the supporting areas. 

COLLECTION AND HANDLING OF FUNDS 

" ONLY committee member with a minimum of (2) two years clean time 

shall handle money including but not limited to donations, 
merchandise, raffles and auctions. 

. The Chair, Vice Chair and Treasurer shall be responsible for all monies 

collected by the committee as a whole and shall be accountable for 

those monies to all the supporting areas. 

" Check requests shall be required for all money disbursements made and 

receipts shall be required for accountability. 

" All proceeds from the Unity Day event shall be divided equally among the 

participating areas along with the financial report of all money 

transactions. 

Arts and Graphics 
"Responsible for all designs at the convention, including the themes for the 

Event and is responsible for designing T-shirts, coffee cups and other 

merchandise logos. 
" This subcommittee should present a variety of designs to the full Event 

Committee for a vote. No artwork shall depict drugs or drug paraphernalia. 

All material must be kept within our Twelve Traditions and must be voted 

on by the entire Event Committee. 

" Is responsible for creating all fiyers and posting to social media. 

Fundraising 



. Must have 2 years minimum clean time and prior experience. 

. This subcommittee is responsible for fund-raisers and entertainment 
during the event. We never, under any circumstances, accept 
monetary contributions or gifts from any outside source. In NA, 
whenever we need to "raise funds", we do so from our own membership. 
The purpose is to raise funds and at the same time have fun. To do this 

we should try to keep down expenses. Elaborate and expensive 
decorations are not necessary for our members to have a good time. We 
have a good time being among each other in a festive place. 

" Raffies or an Auction as a means of fundraising should be limited to NA 

recovery items never use items purchased from retail stores outside of the 

scope of NA and recovery or cash. 

Site Selection 
" Whoever is chosen as the Site Selection Chair, it is advisable that the 

individual have prior event experience for the type of Unity Day event 

being planned (example: convention experience for a convention) 

" Will find available options for the scheduled event and act as a liaison 

between the site and the Event Committee. 

PAR (participating area representation) 

" Each of the 4 (four) participating areas should have representation, to be 

the liaison between the Unity Day committee and their respective areas. 

" PAR is a voting member of the Unity Day committee and shall report to their 

respective ASC. 

" Each area may also have a Vice PAR to insure representation. 
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